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district. Included are any expenditures (not judgments) made in lieu of fidelity bonds.
(Optional)

STUDENT ACCIDENT INSURANCE - Expenditures for accident insurance for part or
all of the students of the school district. Insurance premiums collected by the district from
students and paid to an insurance company on behalf of the students do not constitute an
expenditure of the district. (See Agency Fund.) (Optional)

SUPPLIES, MATERIALS AND MEDIA - Expenditures for supplies, materials, and
media items as listed in optional codes 451-479. A supply item is any article or material
which meets one or more of the following conditions: (1) it is consumed in use; (2) it loses
its original shape or appearance with use; (3) it is expendable, that is, if the article is
damaged or some of its parts are lost or worn out it is usually more feasible to replace it
with an entirely new unit rather than repair it; (4) it is an inexpensive item whose small
unit cost makes it inadvisable to capitalize the item; or (5) it loses its identity through
incorporation into a different or more complete unit or substance. (See Appendix A for
additional guidance in supplies vs. equipment.)

Costs and delivery costs of teaching supplies, textbooks and bindings or repairs, library
books, periodicals and newspapers, and audio-visual costs are recorded here. Costs
associated with materials and supplies used by district maintenance employees in the
repair and upkeep of buildings, apparatus, equipment and grounds, and custodial supplies.
Also included are office supplies, shop tools, office appliances, home economics dishes
and kitchen utensils, items for science laboratories, athletic equipment, gasoline and
lubricants used for the district's vehicles or equipment, food and milk. (Required)

TEACHING SUPPLIES - Expenditures for instructional supplies for all grades and
instructional departments including physical education. Included are delivery costs for
such supplies. Textbooks, library books and audio-visual costs are not recorded here.
(Optional)

MAINTENANCE AND CONSTRUCTION SUPPLIES AND MATERIALS -
Expenditures for all materials and supplies used by the district for the construction, repair
and upkeep of buildings, apparatus, equipment and grounds. (Optional)

JANITORIAL SUPPLIES - Expenditures for all custodial supplies consumed in use, such
as brooms, mops, sweeping compound, soap, paper towels, and other such supplies.
(Optional)

OFFICE SUPPLIES - Expenditures for all supply items necessary for the operation of an
office, such as printed stationery and forms, duplicating supplies, pencils and pens, and
minor office equipment not capitalized. (Optional)
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